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1. Sports Halls Module

A. Make Booking
Step 1: Log in with MyHKMU account

Discussion Rooms I

VR Sports Learning Labora

Step 3: Select “Campus” = “Sport Activity” = “Means of Payment” by order

Home > Make Booking
Click on the boxes for selection.

Campus

Main Campus
v

Sport Activity

Basketball _

Means of Payment

Online




Step 4: Click on desired timeslot(s). Then, click “Next” button

Location selected: Main Campus.
Sport activity selected: Basketball

Means of payment: Online

[ Not Available [ ] Available [ Selected [ ] Free Timeslot

Starting Time of Each Session (each lasts for 60 minutes)

03001000 100 1200] 1300 1400|508 0] 00 1500] 90 200|200

Date of Use Court No.
A

2019-01-24 (Thu)

2019-01-25 (Fri)

2019-01-26 (sat)

2019-01-27 (Sun)

20190128 (|

20150123 (Tue)

2019-01-30 (Wed

2019-01-31 (Thu)

2019-02-01 (Fri)

2019-02-02 (sat)

2019-02-03 (Sun)

wlr|o|s|lo|r|o|x|e|re »|o(>|o|l> o|p|e|s|e

B D CEED @B

. Booking Tip: You may reserve BOTH sports halls by clicking “Book XXX Campus” under the booking

calendar

[2019-02-02 (5at)

o|e|e|>

2019-02-03 (sun)

| §
e e e

Step 5: Double check booking particulars. Read relevant regulations, check the box and click “Submit” button.

Home > Make Booking > Confirmation of Booking Information

Date of Use Time Sport Activity Court No. Campus Amount Remark
20181206 21:00-22:00 Badminton 2 mc s40 $40
Total 40
1. Please double check the above booking particulars before submission s

2. Bookings cannot be cancelled once payment is completel

3. Please refer to the following website for other rules and regulations of the sports halls:
hutp:/fww. ounk.ec. . ARUBGG=1: u

« S

[¢#] ! have read and accepted the regulations on use of the sports halls. | understand that f | fail to comply with the hall regulations, the University reserves the right to

" reject/cancel my booking. In such event, paid fees will be forfeited. | would be responsible for all damages or loss caused to the properties of the University in the
course of activity, and would indemnify the University against all expenses incurred

(The box must be checked in order to submit the booking.)

“




I. Online credit card payment
Key in credit card information. Do not close the broswer before completion of transaction. Please ensure signal
reception of mobile devices is satisfactory while online payment is underway.

Hong Kong Metropolitan University O s
e payment &

Card number

B @ visa

Expiry month* Expiry year
M v _—

Caraholder name *

Security code *

Order details

TOTAL HKD: $24.00

Once online payment is completed, the browser will be redirected back to system page. Booking is
completed. A booking confirmation number will be generated for enquiry purpose.

Home > Make Booking ~ Booking Submitted

Your hall booking is completed. An email confirmation has been sent to you. Please print/save the PDE file attached to the email and bring it along when using
the halls.

Booki . No.,
ooking Ref. No./ - Court No. Campus. Amount FAEE
Confirmation No.

MPH-181231-00017 bie Tennis

Date of Use:

20190101 16:00-17:00

Total $o0

"
o

» Please contact hall management at 3120 2413 if you are unsure whether your booking is successful.

Il. Cash

Selected timeslot will be reserved temporarily. User should go to Shroff Office to settle payment before
deadline.

Home > Make Booking > Booking Submitted

The following timeslot is reserved temporarily. To confirm the booking, please settle the corresponding fee by cash at the Shroff Office

" row (in case today, row is holiday, the payment deadline will be automatically extended to the next working day). Bocking will be
released automatically if it is not confirmed by payment before payment deadline. The shroff office is located at A0317, Cheng Yu Tung Building, Main
Campus.

Upon successful payment, an email confirmation will be sent to you. Please print/save the PDF file attached to the email and bring it along when
using the halls.

Date of Use S Court No. Campus. Amount
2019-01-03

2019-01-04 3 e st6 Unpaid

Total $32




Please provide your student/staff number and booking reference number to cashier. Upon cash payment,

booking is completed.

Upon Completion of Booking
Email will be sent to HKMU email account with sign-in record (PDF format).

OBSA Booking Confirmation - Sports Halls (Confirmation no: MPH-181231-0001P) uzi+& x [
@ 20188128318 B— LF1030 (3FFE) Yo &
TG -
FyomI v > EX(ER) v WEDN BRI PP ISR | B

Dear CXXXG LXXXXXing

The following booking of the sports halls is confirmed:

[Date of Use|[Time [[sport Activity][caurt No][campus Amount]

2019-01-01][16:0017.00][ Table Tennis || 3 |[main Gampus|| s0
Total Amount|| S0

Please print/save the enclosed PDF file and bring it along for verification when using the halls.

Facilites Management Unit
Quick link to OBSA
(Please do not reply to this email)

G0 MPH-131231-000.. gy

Keep a copy (hard or soft copy) of the sign-in record and present it to guard/FFMU (FMO) staff for verification
purpose.
B. Cancel Booking (applicable to cash transaction only)*

Locate “Booking Record” tab on menu bar. Retrieve relevant booking by date of use or booking reference
number. Click on rubbish bin icon for cancellation.

Home > Booking Record

# HOME Dateof Use | 2019-01-10 - 2019-01-10

2 Computer Centre Rooms Booking Ref. No./ Confirmation No.

@ sports Halls ~

2019-01-10 09:00-10:00 MPH-190107-0000 Basketball AR M $96 Unpaid Tal

*Note: Confirmed (paid or free) bookings CANNOT be cancelled.



2. Activity Rooms Module (Student Societies Only)

A. Make Booking
Step 1: Log in with student society account (prior registration with FFMO (FMU) required)

Reset Password

Existing Password

New Password:

Re-confirm New Password; eesseessss|

save Close

Please use your OBSA student society account and the initial password to log in. You will be requested to
change the password upon log in. Please inform authorized office-bearers of your Society of the new

password.

Step 2: Choose “Activity Rooms” module

Home

Select booking service by clicking on the icon below:

. Communal Area '

| Activity Rooms '




Step 3: Choose campus

# HOME

& communal Area ~

& Activity Rooms ~

%) Make Booking
1 Cancel Booking
"D Booking Record

&5 User Account: &

Home > Activity Rooms > Make Booking
Select location by clicking on the icon below:

P19 E0717
Main Campus Jockey Club Campus

Room Information

Step 4: Select desired week in drop-down bar

# HOME
& Communal Area »
T ——
[5) Make Booking.
@ Cancel Booking
"D Booking Record

5 User Account

Home > Activity Rooms > Make Booking - Select Timeslots

Click on the boxes for timeslot selection (P19)

2018-12-03 to 2018-12-09 | =]

08:00-09:00
U0 1000
10:00-11:00
11:00-12:00
12:00-13:00
13:00-14:00
14:00-15:00
15:00-16:00
16:00-17:00
17:00-18:00
18:00-19:00
19:00-20:00
20:00-21:00
21:00-22:00
22:00-23:00
23:00-24:00

Mot Avalsble [ ] Avalable [ selectsd L socking fecors

Step 5: Click on desired timeslot(s) directly

#HOME

& Communal Area =

& Activity Rooms =
£5) Make Booking
8 Cancel Booking
D Booking Record

9 User ot

Click on the boxes for timeslot selection (P19)

2018-12-03 to 2018-12-09 ~ m

_ Mon | e | wed [ ot [ Fi [ se [ s |
3 1 .+ [ s | & | 7 | & | o |

08:00-09:00
09:00-10:00
10:00-11:00
11:00-12:00
12:00-13:00
13:00-14:00
14:00-15:00
15:00-16:00

16:00-17:00
17:00-18:00
18:00-19:00
19:00-20:00
20:00-21:00
21:00-22:00
22:00-23:00
23:00-24:00

] Mot Ava

[ Booking Recora




Step 6: Fill in booking information

Home » Activity Rooms » Make Booking = Booking Information

W Communal Area =

Booking Information

Name of Society: socabe
Purpose

Student No.:

Applicant’s Name (system-generated)

Is AV equipment required ® NoO Yes

Step 7: Double check booking particulars. Read relevant regulations, check the box and click “Submit” button.

Home > Activity Rooms > Make Booking > Confirmation of Booking Information

A HOME
Date of Use Purpose. Applicant's Name
& Communal Area 20190118 2200.24.00 P13 test TG 0000 Z0'e" No
& Activity Rooms ~ 1. Studen socieries shoukd check I3 facAies and equiment in he rooms are n gocd condifon befor any Gamages/defects are found, they shoud repart to security guards 3t once. Otherwise. they may be

held responsibie for ail damages found. Expenses Incurmed as a result of repay, replacement of damaged quipment or furn

e will be reimbursed from users.

User Account =
- 2 FMU reserves the right to revoke the activities being carried out in activity rooms i users are found to be violsting any of the above rules. Future bookings from the same student society might be suspended.

) 1 have read and accepted the regulations on use of activity rooms.
1 understand that if I/my Society fall(s) to comply with any of the regulations, the University reserves the right to revoke approved bookings and might impose a
penalty on such misbehavior. I/My Society would be responsible for all damages or loss caused to the properties of the University in the course of the activity,
and would indemnify the University against all expenses incurred.
(The box must be checked in order to submit the booking.)

Step 8: A booking reference number will be generated for enquiry purpose.

Home > Activity Rooms > Make Booking > Baoking Submitted

A HOME ; - . o -
You will be notified by email once the booking is handled by administrator.

& Communal Area «
Boooking Ref. No. Date of Use Time Venue Purpose Applicant's Name Status

& Activity Rooms ~ 20190105 11:00-13:00 P19 testin 31122018 THXHG OXXKKK Zo'e' Pending

¥ Make Booking

1 Cancel Booking

"D Booking Record

[E3user Account ~

Please be reminded that the booking is not confirmed until approved by administrator. The booking status will

be updated once handled.



B. Cancel Booking*

Home > Activity Rooms » Cancel Booking

Booking Ref. No./ .
Date of Use Time Venue - Purpose Applicant's Name Status. Action
Confirmation No.

2013:00:05 11:00-13:00 P19 AR181231-0001 ©51n31122018 TG OXKKKXZ0'e" Pending 2]

& Activity Rooms ~

Make Booking

1 Cancel Booking
"D Booking Record

B3 user Account &

Locate “Cancel Booking” tab on menu bar and retrieve relevant booking. Click on rubbish bin icon for

cancellation.

*Note: Approved bookings CANNOT be cancelled.



3. Communal Area Module (Student Societies Only)

A. Make Booking
Step 1: Log in with student society account (prior registration with FFMO (FMU) required)

Reset Password

Existing Password

New Password

Re-confirm New Password:

Save Close

Please use your OBSA student society account and the initial password to log in. You will be requested to
change the password upon log in. Please inform authorized office-bearers of your Society of the new

password.

Step 2: Choose “Communal Area” module

Home

Select booking service by clicking on the icon below:

SR Communal Area '
Activity Rooms |

Step 3: Choose campus

Home > Communal Area > Make Booking

# HOME
Select location by clicking on the icon below:

@ Cancel Booking ;k;yac:,;p?

D Book cord

& Activity Rooms ~

ES user Account =

10



Step 4: Check availability of communal area by week

Home > Communal Area > Make Booking » Define booking period

# HOME D —— o (e Current Booking Status of All Areas
GleLelel) Ing perlo ( ) Counter 2018-10-29 to 2018-11-04 | ».
& communal Area ~ [
Start Da End Da -
%) Make Booking Y 2 Area Ref. = 2018-11-05 to 2018-11-11 o o
2018-10-30 E 2018-10-30 E No./Date 2018-11-12 to 2018-11-18

30 | 31 | 01 | 02

1l Cancel Booking

9 Booking Record

& Activity Rooms ~

[ES user Account ~

ist of Communal Area

[ Notawailable [ Booking Record [ ] Avaiable

Step 5: Define booking period in the calendar

Home = Communal Area > Make Booking - Define booking period

# HOME ) ) X Current Booking Status of All Areas
2 Communal Area ~ iz i e () Counter ~ 2018-10-29 t0 2018-11-04 ~
PRI o October/November
(%) Make Booking, AreaRel  pn Tie  wee  Thu Fn | st | sun
2018-10-31 2018-11-01 Mo /Date

1 Cancel Booking
"D Booking Record

& Activity Rooms ~

5 User Account MB03

MB0S
st of Communal Area
MB0S

[ Not Available [ Booking Record [ | Available

i

= £

Step 6: Select by clicking on desired areas

Home > Communal Area > Make Booking > Select Area

4 HOME Areas available for booking (by type):
4 communal Area ~ ~ Counters
£ Make Booking ~ Banners
1 Cancel Booking Counters
9 Booking Record Near Student Lounge, 0/F, Cheng Yu Tung Building + Near sliding doors, O/F, Block A
(Block A)

& Activity Rooms «

&5 User Account a

Banners *[no bigger than 1m (h) x 1.7m (w) Size of roll-up banner: no bigger than < 2m (h) x 0.8m(w)]*

Outside Stanley Ho Library, 1/F, Block A Outside Stanley Ho Library, 1/F, Block A
2 | FS&
N
g g ‘
. > N

11



Step 7: Fill in booking information

Home - Communal Area > Make Booking > Booking Information

A HOME Name of Student Society: socabc
Purpose™: Promotion
4% Communal Area ~ .
Brief Summary of Event*: Setting up booth
3} miake Booking, Student No.*: F—
i Cancel Booking Applicant's Name (system-
generated)*:

"9 Booking Record

sample of (Roll-up) Banner:

& Activity Rooms » (in PDF/IPG format, size < 2MB) +

E— [ -

Please upload PDF/JPEG file of promotional materials if applicable.

Step 8: Double check booking particulars. Read relevant regulations, check the box and click “Submit” button.

Home > Communal Area > Make Booking > Confirmation of Booking Information

& HOME ite/Time Area Ref. No. Type of Area Campus Attachment Other Booking Details
2018-10-31 - 2018-11-01 MAO3 Counter Main Campus No View
4 communal Area ~ Note: =
1. Please red the "Important notes and regulation” on FMU website before submitting this booking
Make Booking
2. Communal area users must evacuate all materials at communal area(s) at the end of the booking. Otherwise, items found at the area(s) will be disposed of by FMU without prior
1 Cancel Booking notice. In case of cancellation of booking, users sheuld contact FMU as soon as passible, so that the location can be released for other purposes.
*D Booking Record 2 Student icars vinlating any of tha ahnus innc mau fara inn of hanking with i fiate affert Recidac firhira hnnkinos maw ha cicnandad 2
i v
T I have read and accepted the regulations on use of communal areas. | understand that if |/my Society fail(s) to comply with any of the regulations, the
University reserves the right to revoke approved bookings and might impose a penalty on such mishehavior. I/My Society would be responsible for all damages
&5 User Account = or loss caused to the properties of the University in the course of the activity, and would indemnify the University against all expenses incurred.

(The box must be checked in order to submit the booking.)

m

Step 9: A booking reference number will be generated for enquiry purpose.

Home > Communal Area » Make Booking » Booking Submitted

# HOME
You will be notified by email once the booking is handled by administrator.
2 Communal Area =

Booking Ref. No./ Confirmation No. Date/Time ArcaRef.No.  TypeofArea  Campus Other Booking Details  Status

5 Make Booking -
idiac0000, 2018-10-31 - 2018-11-01 MAO3 Counter Main Campus. View pending

1 cancel Booking

"D Booking Record

& Activity Rooms

&5 User Account ~

Please be reminded that the booking is not confirmed until approved by administrator. The booking status will

be updated once handled.

12



B. Cancel Booking*

Home > Cancel Booking
# HOME

Booking Ref, No.
DatefTime ing Re. No./ Area Ref. No.
Confirmation No.
CA-181029-0000

& communal Area ~

2018-10-31 - 2018-11-01

Type of Area

%) Make Booking

Counter

W Cancel Booking
| "D Booking Record
& Activitv Rooms «

(85 user Account ~

Campus.

Main Campus

Other Booking Details

Locate “Cancel Booking” tab on menu bar and retrieve relevant booking. Click on rubbish bin icon for
cancellation.

*Note: Approved bookings CANNOT be cancelled.

13



4. Library Rooms Module

A total of 6 Group Study Rooms and 1 DIY Studio in the Stanley Ho Library (MC) and Ho Sik Yee Library
(JCC) are available for booking in Library Rooms Module. While Group Study Rooms are for groups of 3 to
10 users, DIY Studio is for 1 to 4 users. With a valid student ID card, HKMU active students or LiPACE
students of eligible programmes who have campus library access privilege are eligible to book library rooms.

A. Make Bookings
Step 1: Log in with MyHKMU account.

U
1111 bk i Online Booking System for Amenities (OBSA)
EENSHE Y EY

password

Help (Students/Staff)
HE (BHES)

Login BA

Step 2: Select “Library Rooms” Module.

Online Booking System for Amenities (OBSA) 2T

|2 vibrary Rooms ~

Library Rooms

) Sports Halls =

Discussion Rooms

VR Sports Learning Lab «

Discussion Rooms

VR Sports Learning Labora

Step 3: Select date, library, timeslot and room.

Online Booking System for Amenities (OBSA) @ C g

# HOME

Home = LibiBry Rooms > Make Booking I
& Ubrary Rooms ¥ 20730321 v (3030322 ~ | [Ha Sik Vee library ~| i v Room Infermation
Availabl A Il
= ing (1 Not Available || Available [ Retected
2023-03-21 | Growp Study Room 1 (HSYL]  Group Study Room 2 (HSYL) | Group Study Room 3 (HSYL] DIV Studio Group Study Room 1 [SHL) | Group Study Room 2 (SH1) | Group Study Room 3 (SHL)
@ Booking Record (As Applicant) 19301030
1030130
@ Booking Record (As Member) 11301230
L23013:30
@ sports Halls & 18130 14:30

14:30-15:30

% Discusslon Rooms oz [

2 VR Sports Learning Lab ~ 19:30 20:30

#8 Carcer Advisory Services 4.

i
(207705 72 o Sty R 1151 Group Sty oom 2 051 | G Sy Toom 301 DY S G Sy oo 11 Group Sty oo 2 511 | 60up Sty oo 51

prwrn

10:30-11:30

it

-

o

o

e

i

i

o

v

20:30 21:30



Step 4: Fill in booking information.

To book a Group Study Room, the applicant is only required to provide the student ID of 2 group members regardless
of the group size. If there are any changes to group members, please update your reservation before claiming rooms.
For booking of DIY Studio in the Ho Sik Yee Library (JCC), it is no need to provide student ID of group member(s), if
any. When claiming rooms at the Service Counter, all members in the group must present their student ID cards.

Online Booking System for Amenities (OBSA) A ®

A HOME
Home > Library Rooms > Make Booking > Filling in Booking Information
& tibrary Rooms = Applicant: TXE TXXXXXing
) Make Booking Applicant HKMUID: 99983961 ()
© Booking Record (As Applicant) Min. No. of Group Members: 2 ~
@ Booking Record (As Member) Group Member HKMUID: 99983971 (V]
@ Sports Halls a 99983981 (V]

% Career Advisory Services «
Next

% Discussion Raoms

8 VR Sports Learning Lab ~

Step 5: Preview selection.

Preview Selection

Group Member
HKMUID
20230321 16:30-18:30 Ho Sik Yoo Ubrary  Geaup Study Room 1 90983361 90983971
(Hsn)

Date of Use. Time Library Room Applicant HKMUID Equipment

9983981

Step 6: Read the policy of use and check the box to acknowledge agreement. Then click “Submit” button.
Online Booking System for Amenities (OBSA) 2

# Home
Homes Library Rooms > Make Booking > Confirmation of Booking Information

& Uibrary Rooms ~
Date of Use Time: [ foom Applicant HKMUID Group Member HKMUID Equipment

2030321 16:30-18:30 Ho ik Yee Library Group Study Room 1 [MSYL] 99383961 9583071
9983981

{5 Make Booking.

© Booking Record (As Applicant)

© Booking Record (As Member)
@ sports Halls «

# Caroer Advisory Services =

® Discussion Rooms

2 VR Sports Learning Lab +

1 free to abide by the HKMU Library regulations and conditions and the rules on the use of library rooms.

15



Step 7: An acknowledgement message with booking details will be shown. A Booking Number is generated

for enquiry purpose. Email confirmation will be sent to all members in the group.

8 @b 59998396

Online Booking System for Amenities (OBSA)

# HOME
Home: Library Rooms > Make Booking » Booking Submitted

& Ubrary Rooms ~

Make Baoking . . S -
=) You have successfully booked for library reom(s). Email confirmation will
O Booking Record (As Applicant) be sent to you and all your group members. Please claim the reom on
time with all your group members and bring along the confirmation email

ecord (As Member)
and your HKMUID Cards. Otherwise, your booking will be cancelled.

@ sportsHalls ~

Applicant HEMUID Group Member HKMUID Equipment

@ Career Advisory Services =

s o 5k Yee Librar rous Study Room 1 (H5YL 7
4 Discussion hooms = 20030921 16:30-18:30 Ho S Ve Libraey. Grows Study Room 1 451} 99983561 2998371
998301

4 VR Sports Leaming Lab =

B. View My Bookings
Step 1: Click “Booking Record (As Applicant)” on the booking menu to view your bookings.
m

Online Booking System for Amenities (OBSA)

# HOME
Home = Library Rooms > Booking Record (As Applicant)

B Ubrary Rooms =
Booking period | 2073.03-21 B o= B
9 Make Booking

I @ Booking Record (As Applicant)

@ Booking Record (As Member)
Group Member
Date of Use Time Baoking No. Library Room Applicant HKMUID H:Mlm Equipment  Madify/Cancel
@ Sports Halls «
023321 16301530 L2000 HoSkfeelibry  GrowpStudyfom1 99833861 sommse71 W
(s canazsal

4 Career Advisory Services
'# Discussion Rooms =

8 VR Sports Learning Lab =

Step 2: If you are a member of a group, click “Booking Record (As Member)” on the booking menu to view
your bookings.

Online Booking System for Amenities (OBSA)

# HOME
Home = Library Rooms > Booking Record (As Member)

& Library Rooms ~
Booking Period 20230321 n 20230323 n

) Make Booking

©Booking Recort [« plcan Bocking o =

. @ Booking Record (As Member)
Group Member
Date of Use Time Booking No. Library Room Applicant HKMUID o Equipment
@ sports Halls « HKMUID
20230321 16:30-15:30 12303210004 Ho Sk Yee Library  Group Study Room 1 03953961 99983071
(HS¥L ss9E3081

% Career Advisory Services =

% Discussion Rooms <.

2 VR Sports Leamning Lab =

16



C. Modify Bookings

Step 1: Only the applicant can modify bookings. Go to “Booking Record (As Applicant)” page and click on

modify icon.

ERCS

Online Booking System for Amenities (OBSA)

# HOME ‘ .
Home > Library Rooms > Booking Record (As Applicant)

& Uibrary Rooms ~

Booking Period  2023-03-21
(5] Make Booking

| ©scoking Recora (as appiicamy | Boaking No

© Booking Record (As Member)
Group Member

HKMUID Eauipment

Applicant HEMUID

Date of Use ubrary

@ sports Halls ~
HoSiktee Libary  Group Study Room 1 99583961 sasaza71

[ 99083081

2023.03-21 16:30-18:30 12303210003

% Career Advisory Services =

Step 2: You may modify the list of group members and equipment, if needed. To modify date, library, room
and timeslots, you have to cancel the original booking and submit a new booking.

WModify Booking

Group Member HKMUID: 99983971

99983991

Step 3: Updated booking record is displayed and email notification will be sent to all members in the group.

Online Booking System for Amenities (OBSA) =

# HOME
Home > Library Rooms > Booking Record (As Applicant)

& ubrary Rooms =

Booking Period  2023.03.21
) Make Booking
© Booking Record [As Applicant) fogkeato m
© Booking Record [As Member]
Gl ‘Membes
Date of Use Time ‘Booking No. Library foom  Applicant ikmuin 0O " tquipment  Modify/Cancel
@ sports Halls HEMUID
20230321 16901830 L203200003  HoSiktee lbrary  GroupStudyRoom 1 99983061 omananny @
. ) s sos83991
2 Career Advisory Services &

# Discussion Rooms &

4 VR Sports Leaming Lab =

O - 3

17



D. Cancel Bookings
Step 1: Only the applicant can cancel bookings. Go to “Booking Record (As Applicant)” page and click on

cancel icon.

Online Booking System for Amenities (OBSA) @ ®

# HOME
Home > Library Rooms > Booking Record (As Applicant)

& Ubrary Rooms =

Booking Period 2023-03-21 E 2023-03-23 B
| -

() Make Booking
I © Booking Record (As Applicant)

@ Booking Record [As Membr)

Group Member

foom Applicant HKMUID Equipment  Modit {Cancel
@ sports Halls « HKMUID
2023.03:21 16:30-18:30 L2303214003  HoSikYew Library  Group Study foom 1 99983961 99983971 ® k]
= 99983991

& Career Advi vices

0

Step 2: Select the reason for cancellation of booking and click “Yes” button to confirm.

Cancel Booking

Are you sure to cancel booking?

Reason for Cancellation of Booking

Group discussion cancelled

Step 3: Updated booking record is displayed and email notification will be sent to all members in the group.

Online Booking System for Amenities (OBSA) m =

# HOME
Home > Library Rooms > Booking Record (As Applicant)

Booking Period  2023.03-21 u 2023.03.23 n

& Library Rooms *
[} Make Booking
@ Booking Record (As Applicant)

O Booking Record (As Member)

&) Sports Halls ~

Group Study foom 1 99963961

% Career Advisory Services =

% Discussion Rooms &

VR Sports Learning Lab =



5. VR Sports Learning Laboratory Module

A. Make Bookings
Step 1: Log in with MyHKMU account.

myhkmu username

password

Help (Students/Staff)
B (BL/BER)

Log In EA

Step 2: Select “VR Sports Learning Laboratory” module.

|

Online Booking System for Amenities (OBSA)

# HOME
& library Rooms =
@ Sports Halls =
# Discussion Rooms

| Sports Halls
Discussion Rooms I

VR Sports Leamning Laboratory

C2

19



Step 3: Select date, timeslot, and facility.

Online Booking System for Amenities (OBSA) 2 JC

# HOME
Home = VR Sports Learning Laboratory > Make Booking

& ibrary Rooms ~ [2021-0917 v] [2021-05-23 v [l v

@ sports Halls [] Not Available [ ] Available 3 selected

VR Racing Simulator|VR Racing Simulator|VR Racing Simulator|VR Racing Simulator| VR Sports Games|VR Sports Games| VR Sports Games | VR Sports Games
% Discussion Rooms 1 2 3 a 1 2 g n

10:30-11:30
% VR Sports Leamning Lab ~ 11501250
12:30-13:30
eT— e E——
14:30-15:30
@ Booking Record [As Applicant) 15:30-16:30
16:30-17:30
@ Booking Record [As Member) 17:30-18:30

18:30-19:30
19:30-20:30
20:30-21:30

S VR Racing SimulatorVR Racing Simulator|VR Racing Simulator[VR Racing Simulator| VR Sports Games|VR Sports Games|VR Sports Games |VR Sports Games|
1 2 =2 4 1 2 3 4

10:30-11:30

11:30-12:30
12:30-13:30

Step 4: Fill in booking information.
Please submit your student ID card and present your booking confirmation email at the Information Centre (F0917)
for registration.

Online Booking System for Amenities (OBSA) @ =

# HOME
Home > VR Sports Learning Laboratory > Make Booking > Filling in Booking Information

& Ubrary Rooma < Applicant: TEST TESTING ID 4
& sports Halls = Applicant HKMUID: 99980041 Q

) Discussion Rooms & Min. No. of Group Members*: 0 v

) VR Sports Learning Lab « Group Member HKMUID*:

Contact No.*: +852

Clear All Preview Selection
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Step 5: Read the policy of use and check the box to acknowledge agreement. Then click “Submit” button.

Online Booking System for Amenities (OBSA) R & s99980

# HOME
Home > VR Sports Learning Laboratory > Make Booking > Confirmation of Booking Information

& Library Rooms &

Date of Use Time Campus Facility it HKMUID Group Member HKMUID
2021-05-17 13:30-14:30 10H VR Racing Simulatar 2 93980061
I have read and accepted the regulations on use of VR Sports Learning Laboratory. | understand that if | fail to comply with any of the regulations, the University reserves the right to revoke approved bookings and
might impose a penalty on such misbehavior. | would be responsitle for all damages or loss caused to the properties of the University in the course of the activity, and would indemnify the University against all
expenses incurred. {The box must be checked in order to submit the booking.)

@ Sports Halls =
' Discussion Rooms «

% VR Sports Leamning Lab

| have read and accepted the regulations on use of VR Sports Learning Laboratory.
Linderstand that if I/Members fail(s) to comply with any of the regulations, the University reserves the right to revoke approved bookings and might impose
a penalty on such misbehavior. |/Members would be responsible for all damages or loss caused to the properties of the University in the course of the

activity, and would indemnify the University against all expenses incurred.

(The box must be checked in order to submit the booking.)

Step 7: An acknowledgement message with booking details will be shown. A Booking No. is generated for
enquiry purpose. Email confirmation will be sent to your University email account.

Online Booking System for Amenities (OBSA) 2 S

# HOME
Home = VR Sports Learning Laboratory = Make Booking > Booking Submitted

& Library Rooms =
€ Sporis Halls ~ ; . . . ) . -
You have successfully booked the VR Sports Learning Laboratory as below. Please claim the room on time with the confirmation email and
% Discussion Rooms = HKMU student card of you. Otherwise, your booking will be cancelled.

% VR Sports Learning Lab ~ Nata nfllca Time Campus Facility Applicant HKMUID Group Member HKMUID

2021-08-17 13:30-14:30 10H R Racing Simulator 2 99980061
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B. View My Bookings
Click “Booking Record (As Applicant)” on the booking menu to view your bookings.

Online Booking System for Amenities (OBSA) A =

# HOME
Home > VR Sports Learning Laboratory > Booking Record (As Applicant)

& Library Rooms

Booking Period 2021-09-14 B 2021-09-20 B
@Spuﬂs Halls

% Discussion Rooms & .
Booking No. Search
% VR Sports Learning Lab +
> . Applicant Group Member .
Date of Use Time Booking No. Campus Room Status Action
) Make Booking HKMUID HKMUID
2021-08-17 13:30-14:30 VR-210914-0003 10H VR Racing Simulator 2 99980061 Booked 'IE'

I @ Booking Record (As Applicant)

@ Booking Record (As Member}

C. Cancel Bookings
Step 1: Only the applicant can cancel bookings. Go to “Booking Record (As Applicant)” page and click on

cancel icon.

Online Booking System for Amenities (OBSA) 8 @ s9998006

# HOME
Home > VR Sports Learning Laboratory > Booking Record (As Applicant)

& Library Rooms

Booking Period 2021-09-14 B 2021-09-20 B
@Spuﬂs Halls
% Discussion Rooms & .
Booking No. Search

% VR Sports Learning Lab +

Applicant Group Member

Date of Use Booking No. Campus.

HKMUID HKMUID

Make Booking
2021-08-17 13:30-14:30 VR-210814-0003 10H R Racing Simulator 2 99980061 Bocked

I @ Booking Record (As Applicant)

@ Booking Record (As Member}

Step 2: Click “Yes” button to confirm.

Cancel Booking

Are you sure to cancel booking?

Step 3: Updated booking record is displayed and email notification will be sent to you University email.



6. Activity Rooms (F0901, F0902) Module (Student Societies Only)

A. Make Bookings
Step 1: Log in with student society account (prior registration with FFMO (FMU) required)

Reset Password

Existing Password

New Password:

Re-confirm New Password:

save Close

Please use your OBSA student society account and the initial password to log in. You will be requested to
change the password upon log in. Please inform authorized office-bearers of your Society of the new

password.

Step 2: Choose “Activity Rooms” module

Online Booking System for Amenities (OBSA) @ C 2

# HOME
Home

4 Communal Area o

Select booking service by clicking on the icon below.

-y Activity Rooms

23 user Account ~

Communal Area

Activity Rooms
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Step 3: Choose room

Online Booking System for Amenities (OBSA) @ C4

# HOME
Home > Activity Rooms > Make Booking

4% Communal Area a

& Activity Rooms > Select location by clicking on the icon below.

Make Booking

1l cancel Booking A_G19 (P19) E0717 F0901
Main Campus Jockey Club Campus Muiti-purpose Combat Sports Room

A)

'D Booking Record

@3 user Account ~

Room Infermation

Step 4: Select desired week in drop-down bar

Online Booking System for Amenities (OBSA) @ ®

A HOME
Home > Activity Rooms > Make Booking > Select Timeslots

48 communal Area ~

& Activity Rooms ¥

Click on the boxes for timeslot selection. (FO901 Multi-purpose Combat Sports Roon

Preview Selection

[%] Make Booking

1 cancel Booking

2021-09-06 to 2021-09-12 v

2021-09-06 to 2021-09-12
2021-09-13 to 2021-09-19 [l

'D Booking Record

[&3 User Account -

10:00-10:30
10:30-11:00
11:00-11:30
11:30-12:00
12:00-12:30
12:30-13:00
13:00-13:30
13:30-14:00
14:00-14:30



Step 5: Click on desired timeslot(s) directly

Online Booking System for Amenities (OBSA) @ C 2

Home > Activity Rooms > Make Booking > Select Timesl|ots

# HOME

4% communal Area ~ Click on the boxes for timeslot selection. (FO901 Multi-purpose Combat Sports Roon

& Activity Rooms ¥
12021-09-13 to 2021-09-19 v |
%] Make Booking

September 2021

10:00-10:30
35 User Account ~ 10:30-11:00
11:00-11:30
11:30-12:00
12:00-12:30
12:30-13:00
13:00-13:30
13:30-14:00
14:00-14:30
14:30-15:00
15:00-15:30

120 1200

1 cancel Booking

'D Booking Record

Step 6: Fill in booking information

B

Online Booking System for Amenities (OBSA) =

Home > Activity Rooms > Make Booking > Booking Information
A HOME
ERTEAE < Booking Information

= Activity Rooms ¥

%] Make Booking

Name of Student Society: Badminton
T Cancel Booking
Sk
'D Booking Record Purpose: ‘ ‘
&3 User Account ~ Student No.:*

Applicant's Name (system-generated):

Contact No.:* +852

Preview Selection Next



Step 7: Double check booking particulars. Read relevant regulations, check the box and click “Submit” button.

Online Booking System for Amenities (OBSA) @ 2

A HOME
Home > Activity Rooms > Make Booking > Confirmation of Booking Information

42 Communal Area a

Date of Use Time Venue Purpose Applicant's Name
P Activity Rooms a
2021-09-14 11:30-12:30 F0901 Multi-purpose Combat Sports Room (A) testing CXHT KXXXXXk Alfred

@ User Account a

v Il:ave read and accepted the regulations on use of activity rooms.
nderstand that if I/my Society fail(s) to comply with any of the regulations, the University reserves the right to revoke approved
bookings and might impose a penalty on such mishehavior. I/My Society would be responsible for all damages or loss caused to the
properties of the University in the course of the activity, and would indemnify the University against all expenses incurred.

(The box must be checked in order to submit the booking.)

Step 8: A booking reference number will be generated for enquiry purpose.

Online Booking System for Amenities (OBSA) @ C 2

A HOME
Home > Activity Rooms > Make Booking > Booking Submitted

4% Communal Area ~

You will be notified by email once the booking is handled by administrator.
& Activity Rooms ¥

Date of Use Time Status

Boooking Ref. No. Purpose Applicant's Name

Make Booking

AR-210910-0001 2021-09-14

11:30-12:30 F0901 Multi-purpose Combat Sports Room (A) testing CXXT KXXXXXk Alfred Pending

¥ cancel Booking

'D Booking Record

@3 user Account &«

Please be reminded that the booking is not confirmed until approved by administrator. The booking status

will be updated once handled. Please present your student ID card together with your booking confirmation
email and check in at the Information Centre (F0917).
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B. Cancel Booking*

Online Booking System for Amenities (OBSA) @ =

A HOME
Home > Activity Rooms > Cancel Booking

42 Communal Area a

Booking Ref. No./

Date of Use . . Purpose Applicant's Name Status
Confirmation No.
& Activity Rooms ~ 2021-09-14 11:30-12:30 FO901 Multi-purpose  AR-210910-0001 testing CXXT KXXXXXk Alfred Pending o]
Combat Sports Room
Make Booking ()

1l cancel Booking

'D Booking Record

@3 user Account ~

Locate “Cancel Booking” tab on menu bar and retrieve relevant booking. Click on rubbish bin icon for

cancellation.

*Note: Approved bookings CANNOT be cancelled.

- END -



